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1. Hean n3yyeHus TUCUUNIHHBI

llenpto OCBOGHHSA NUCHUIUIMHBI SBIseTCS (OPMUPOBAHME 3HAHUM M HAaBBIKOB IO
CO3/1aHuI0, O(GOPMIIEHHIO M OpraHu3aluyd padOThl € OPraHMU3aAMOHHO-PACIIOPSAUTEIBHOM,
MH(}OPMaLIMOHHO-CIIPABOYHOM U KaJIPOBON JOKYMEHTAIHEH.

2. IlepevyeHb MiIaHNPYyeMbIX pe3yJIbTATOB 00y4YeHHs M0 JUCHHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

KoMnerenuuu oﬁyqalomerocsl, (bopanyeMLIe B pe3yJbTaTe 0CBOCHUS

JUCHMILINHBI
Kon
KOMITIETEHIIMH I10 Komnerenmus
®I'oC BO

CriocoOHOCTb K OpraHu3aliK POABHKEHHS IPOAYKIIUN U UMHIKA
opranusanuii, B Tom uucie CMU, Ha ocHOBE NpoBeIeHN MaPKETUHT OBBIX
IIK-1 VCClIeIOBaHMM, pa3pabOTKU MapKETUHIOBBIX CTPATErHii, OpraHu3auu
PEKJIIaMHBIX KOMITAHUH U MEPOIIPHUATHH, U OLIEHKHU (P PeKTHBHOCTH
PE3YJIBTaTOB NPOJABMKEHUS B LIENSIX YBEJIUYECHUS TPOJAXK

CTpyKTypa KOMIETeHIHHU

Komnerenmus ®opmupyembie 3Y Hel
[1K-1 Cnocob6HOCTD K
OpraHU3aI1H POJIBHKEHUS
MPOJIYKIIUUA U UMHUJIKA
opranuzamui, B ToM uucie CMU,
Ha OCHOBE MPOBEJICHUS
MapKETUHIOBbIX UCCIIEA0OBaHUM,
pa3pabOTK MapKETUHTOBBIX
CTpaTeruid, OpraHu3anuu
[PEKJIAaMHBIX KOMIIAHUN U
MEPOTIPUATHI, U OLEHKH
A (HEKTUBHOCTH PE3yJIbTaTOB
MPOJIBH>KEHUS B LEJISIX
YBEITUYCHUS TTPOJIAK

3. 3HaTh OCHOBBI IPOABM)KEHNUS ITPOJYKIIMH, B TOM YHUCIIE
CMU

Y. YMeTh ncnosp30BaTh HHCTPYMEHTHI IPOIBHKEHUS
pOYyKIMH, B ToM yucie CMU

H. HaBbIk oCyIlieCTBIEHHSI IPOIBUKEHUS IPOAYKIIUU, B TOM
uncie CMU

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

[punamnexxnocts guctumiubel - BJIOK 1 AMCHUITVIMHBI (MOAVYJIM): Yacts,
dopmupyemas ydacTHUKaMH 00pa30BaTEIbHBIX OTHOLICHUH.

4. O0beM TUCHMILUIHHBI (MOYJISAA) B 3a4€THBIX eIHHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢
npenojaasBaresieM (10 BUJAaM Y4eOHbIX 3aHATHIT) 1 HA CAMOCTOSATEIbHYI0 padoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTABIISIET 5 3a4. ej.,180 gacos.

KomuuectBo yacos | KomndecTBo yacoB

Bun yuebHoit paboTbl (ounas ®O) (3aounas ®O)

KonrtakTHasi(ayauTopHas) pabora

Jlexknuu 28 18
[TpakTiaeckue (cem, 1ab.) 3aHATHUS 28 0




CamocTtosTenbHas paboTa, BKIIOYast MOATOTOBKY K
DK3aMEHaM U 3a4eTaM

124

162

Bcero uacos

180

180

5. Conep:kanme IMCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

3aounas popma 00yyeHUs

e Pasea u Tema Cenme-| Tek- Cemunap| Camo- (B uHTEpa- ®opMBbI TeKYLIETO
w/n e — crp | mum Jlabopar.| cTOAAT. | KTHUBHOM KOHTPOJISA
IIpakTnu. pao. dhopme yCIeBaeMOCTH
Ponp noKyMeHTa B
1  |ynpaBneHueckoi 31
eSITEJIbBHOCTH
CraHoBIIEHHE
1.1 |{menmompou3BojicTBA B 31 0 0 20 Tect 1
Poccun
JIOKYMEHT: NTOHATHE,
1.2 |byHKIUYU U 31 2 0 20 Tecr 2
KJIaCCU(UKALIUS
Tpebosarnus 3ananue 1. 3amanue
.3 [obopunenmio u 31 | 2 0 22 2. 3ananue 3. Tect
COJIEPIKAHUIO 3
TOKYMEHTOB
(OCHOBHBIE BUJIBI
2 |[IOKYMEHTOB B 31
OpraHu3aIluu
Oprann3annuoHHO-
2.1 [pacniopsiuTenbHbIE 31 4 0 30 3ananue 5. Tecr 4
JTOKYMEHTBI
Cripagotto- 3ananue 4. 3agaHue
2.2 mH(pOpMallMOHHbIE 31 2 0 14 6. Tect 5
JTOKYMEHTBI
b 3 JIOKYMEHTBI 110 THIHOMY 31 5 0 2 Tecr 6
COCTaBy
/lenonpou3BoACTBO U
3 |opraHu3zanus 31
TOKYMEHT0000poTa
31 JloxymMeHTOO0O0pOT: 31 4 0 13
MOHSITHE U OPTaHU3AIIH
3.0 [TCKyICE M apXHBHOC | 3 | 0 16 Teer 7
XpaHEHHE JOKYMEHTOB
UTOI'O 18 162
Ounas ¢popma o0y4eHus
e Pasien i Tema Cene-| Tek- Cemunap| Camo- |B I/IHTepij- DopMbI TEKYLIETO
u/n e — ctp | win JlaGopat.| CTOAIT. | KTUBHOI KOHTPOJIS
IIpakTHy., pao. dopme yCIIeBAEMOCTH




o Pasies u Tema Ceme-| TTex- Cemunap| Camo- |B WHTepa- ®DopMbI TEKYLIETO
Jlabopart.| cTOAT. | KTUBHOM KOHTPOJIA
n/n AUCHUILIUHBI CTp | UMHU
IlpakTuy., pao. popme yCneBaeMoCTH
Ponb 1oKyMeHTa B
1 |ynpaBieHYeCKOM 31
e TeTbHOCTH
CTaHOBJICHHE
1.1 |{menomnpou3BojiCTBA B 31 0 2 18 Tect 1
Poccun
JIOKYMEHT: NTOHATHE,
1.2 |(pyskuum u 31 2 2 8 Tect 2
KJIaCCHU(UKALIUS
Tpebosaim k 3aganue 1. 3amanue
.3 [obopmenio 31 | 6 6 30 2. 3ananue 3. Tect
COJIEP>KaHUIO 3
TOKYMEHTOB
OCHOBHBIE BUIbI
2 |[IOKYMEHTOB B 31
OpraHu3aluu
Opranu3aluoHHO-
2.1 [pacnopsiauTeIbHbBIC 31 4 4 16 3aganue 5. Tect 4
TOKYMEHTBI
Cripasouso- 3ananue 4. 3aganue
2.2 MHPOPMAIIMOHHBIE 31 4 4 16 6. Tect 5
TOKYMEHTBI
b3 JIOKyMEHTBI 110 THYHOMY 31 6 4 16 Tecr 6
COCTaBy
/lenonpon3BoaCTBO U
3 |opranuzanus 31
TOKYMEHT000O0poTa
31 JloxyMeHTOO0O0pOT: 31 ) ) 10
MOHSITHE U OPTaHU3AIIHS
3.p [TCKYIICE M aDXHBHOE | 3y | 4 4 10 Teer 7
XpaHEHUE JOKYMEHTOB
NTOTI'O 28 28 124
5.2. JlekuMoHHBIE 3aHATHS, UX COJEePKAHUE
No HaunmenoBanue
Conepxanne
n/m pa3liesIoB U TEM
J1enonpon3BOCTBO: TIOHITHE M 3TAITBI CTAHOBJICHHS.
JlenonpouzBoacTBo B JpeBHepycckoM rocyaapcerse. [Ipukaznoe
CTaHoBJIEHUE nenonpon3BoAcTBO. Komiexkckas cucteMa yrpaBiieHUs U
01 |menonpou3BOACTBA B |I€TONPOU3BOACTBA. MUHHMCTEpCKas CUCTEMA YIPABICHUS U

Poccun

NeTONIPON3BO/ICTBA. Pa3BUTHS MEIONIPOU3BOCTBA B COBETCKHI
rnepuoja. COBpeMEHHOE COCTOSIHUE CUCTEMbI YIIPABJICHUS U

JCJIOMPOMU3BOJICTBA.

02

JIOKyMEHT: IOHSTHE,

byHKIMH 1
KI1acCU(UKALIHS

JlokymeHT. PexBu3ut. @yHKIMH JOKyMEHTa (MHPOpMAIMOHHAs,
KOMMYHHMKaTHBHAs!, COLlMAJIbHAsA, YIIPaBIEHUYECKast, IPABOBAs,
y4eTHas1, KyJIbTYpHas, KAK HCTOPUYECKOI'O HCTOUHHUKA).
Knaccuukanus JOKyMEHTOB O Pa3IMYHBIM MTPH3HaKaM (110

coJIepKaHuI0, 10 Croco0y (pukcanuu HHPOPMaIUU, TTO0 MECTY




/o

HaumenoBanue
pa3liesioB U TEM

Coneprxanue

COCTaBJICHUS U JP.).

TpebGoBanus k
0(OPMIICHHUIO U

HopmatuBHble TpeOoBaHUs K 0OPMIICHHIO IOKYMEHTOB.

03 Odopmiienne u cofepkaHnne peKBU3UTOB. SI3BIK U CTUIIb JIETIOBOM
COJIEPKAHUIO
TOKYMEHTAI1H.
TOKYMEHTOB
biiaHKKM TOKYMEHTOB: MOHATUE U BUBL. YTJIOBOE U MPOAOJIBHOE
04 |braHKu TOKYMEHTOB [pacIioyioyKeHHe peKBU3UTOB. OOmumii O1aHK, OJIaHK TMChMa U OJIaHK
KOHKPETHOT'O BUJIA IOKYMEHTA.
Opranu3alOHHbIE JOKYMEHTBI: IOHSITHE U Ha3HaueHue. Buabl
OpraHU3aLMOHHBIX JOKYMEHTOB (yCTaB, OJOKEHNUE, HHCT us
Opranu3zalvoHHbIE U P 1 JIOKY (y ’ ’ PYyKUHA,
OJKHOCTHAS! MHCTPYKIIMS, TPaBUIIa U T.I1.).
05 |pacniopsauTesbHbIE
OKYMEHTHI PacriopsiquTenbHbIe JOKYMEHTHI: TIOHITHE U Ha3HAYeHUE. Bub
y pacopsSAUTENbHBIX JOKYMEHTOB (IIPUKa3bl 10 OCHOBHOU
NeSITENIbHOCTH, PACTIOPSDKEHUS, PELICHUSI U JIp. ).
CrpaBouHO-UH(DOPMALIMOHHBIE JOKYMEHTBI: TOHSITHE U
CripaBouHO- Ha3HaueHHe. Buabl opraHu3alimOHHBIX TOKYMEHTOB (aKT,
06 [uHbOpMaIIMOHHBIE ciry>keOHOe MUCHhMO, (PaKc, TOKIaIHbIE 3aUCKH, CITyKEOHbIE
TOKYMEHTBI 3aIMCKH, CIIPaBKH, TeleoHOrpaMMebl 1 1p.). [Tepenucka. [enoBas
KOPPECIOHICHITHSI.
JIOKYMEHTBI 10 INYHOMY COCTaBY (KaJpOBbIE TOKYMEHTHI).
07 JIOKyMEHTBI 110 Pestome. Aproduorpadus. Xapakrepuctuka. [Ipukassl mo
JIMYHOMY COCTaBY MMYHOMY cocTaBy. JInunble kapTouku. JInunsle nena. Tpynosbie
KHIDKKH.
JIOKyMEHTBI 110
npuemy Ha paboty.  |JlokymeHThI o mpueMy Ha paboty. Pestome. ABTobuorpadus.
08 Pluunoe neno: Xapaktepucrtuka. 3asBienue. JIuuHoe 1eno: noHsATrue, COCTas,
(dbopMupoBaHUE U odopMmIIeHHE U XpaHEHHE.
XpaHEeHHe
09 [Tpynosoii noroop |TpymoBoi 1oroBop: MOHSITHE, COAEpKaHue U 0OPMIICHHE
TpynoBas kamxkka. TpeboBanust kK 0HOpPMIEHUIO U BEICHUIO
10 [TpynoBas kHHMXKKa Py P bop s
TPYJIOBBIX KHUXEK. BKIIaabII B TPYAOBYIO KHUXKKY.
JI0oKyMeHTOOOO0pOT: MOHATHE U BUBL. PaboTa ¢ BXOASIIUMU U
JlokyMeHTOO0OpOTa: |[MCXOIAIIMMU JOKyMeHTaMu. OpraHu3aius ciryx0
11 [mousaTue u nenonpon3BoacTBa. OCHOBBI 3AIIUIIEHHOTO JOKYMEHTO000pOTa.
OpraHu3arus Jlenonpon3BOACTBO B OpraHU3alii. XpaHEeHHE JOKYMEHTOB Ha
npeanpustuu. Homenknarypa gein.
oY C———— JNEKTPOHHBIM TOKYMEHTOOOOPOT: MOHATHE U OpTraHU3aIHsl.
12 P DneKTpoHHas noanuck. [IpenMyrecTBa u HeAOCTaTKU
TTOKYMEHTO000POT
PIIEKTPOHHOTO JOKYMEHTO000pOTa U IETONPOU3BOJICTBA.
PaboTta ¢
PaboTa ¢ o0paleHus MU rpaXkaaH. Y CTHbIE OOpaIleHus, )Kanoosbl,
13 |oOpameHusMu
[IPETEH3UH.
rpaxaaH
KomnberoTepHbie
KoMIproTepHble TEXHOJIOTUH B paboTe ¢ JOKYMEHTaMHU.
14 rexHonoruu B .
JJEKTPOHHBINA JOKYMEHTOOOOPOT.
NIeJIONPOU3BOJICTBE
AHanu3
15 TOKYMEHTO000pOoTa U |AHAIM3 TOKyMEHTOO0OpOTa B OPraHU3alMy U METO/IbI €T0
METO/IbI €T0 COBEpIIIEHCTBOBAHUA.
COBEpIICHCTBOBAHUS
16 |/lenonpounsBoacTBO U |[{e10mpon3BOICTBO B OpraHU3alUK. YUET U XPAaHCHUE




Ne HaumenoBanue

Coneprxanue
/1 pa3esioB U TeM
TEKyIllee XpaHeHHe  [ToKymMeHToB. HoMeHkarypa nmein.
TOKYMEHTOB

17

ApXMBHOE XpaHEHHE
NTOKYMEHTOB

ApXUBHOE XpaHEHHE JOKYMEHTOB. ApXuBHbIN (hoH PD.
HopmaTuBHO-TIPaBOBBIE aKThI, PETYIUPYIOLIUE ACSTEIHHOCTD
ApxuBHorO (hoHga PD. Pocapxus.

5.3. CeMHHapCKHe, MPaKTUIECKUE, J1360p3T0pHLIe 3aHATHUSA, UX COACPKAHUEC

No pazpnena u
TEMBI

Copneprxanue u GOpMbI IPOBEICHUS

1.1

CranoBienue aenonpoun3Boactsa B Poccun. [IpoBogutcs B popme
MPAKTUIECKOTO 3aHATHS IO 0000IIEHUIO U YIITyOJICHUIO 3HAHUU.
J1enonpou3BOACTBO: MOHITHE U ATAIbl CTAHOBJIEHHUS. [|enonpon3BoACTBO B
[peBHepycckoM rocynapcerse. [Ipukaznoe nenonpoun3BoactBo. Komnexckas
CUCTEeMa YIpaBJIEHUS U JIeJIONPOU3BOICTBA. MUHHMCTEPCKAs CHCTEMa YIIPaBICHUS
U J1eJI0NIPOU3BOICTBA. Pa3BUTHS €10IPOU3BO/ICTBA B COBETCKUN NEPUO.
COBpEMEHHOE COCTOSIHME CUCTEMbI YIIPABJICHUSI U I€TIONPOU3BOJICTBA.

1.2

JlokymeHT: onsitue, GyHKIMH U kinaccudukanus. [Iposogurcs B popme
[PAKTUYECKOI0 3aHATHUS 110 0000IIEHUIO U YTIyOJICHUIO 3HAaHUH.

JlokymeHT. PexBusut. @yHkunu nokymeHTa (MHGOpMalMOHHAS,
KOMMYHHKaTHBHAsA, COLlMaJIbHAsI, yIIpaBlieHUYeCcKasl, IpaBoBasi, y4eTHas,
KyJbTypHast, Kak HCTOPHYECKOT0 UCTOUHUKa). Knaccnukanus 10KyMEHTOB 11O
Pa3IMYHBIM NPU3HaKaM (IO COAEPKAaHUIO, IO CIOCO0Y UKcau HHPOpMaLKH,
M0 MECTY COCTaBJICHUS U JIp.).

1.3

TpeGoBanus k ohopmiieHUI0 peKBU3UTOB. [IpoBoIUTCS B hopMe MPaKTHUECKOTO
BaHATHUSA 110 00OOIIEHUIO U YTITYOJICHUIO 3HAHUM.

HopMmaTtuBHbie TpeOoBaHUS K 0POpMIICHUIO TOKyMEeHTOB. OdopmiieHne u
COJACPIKAHNUEC PCKBU3HUTOB. SI3BIK U CTHIID HGHOBOI\/JI JOKYMCHTAIUU.

1.3

bnanku gqokymenToB. [IpoBoauTcs B popme MpakTUYECKOTO 3aHATHS 110
0000IICHUIO U YTIyOJIeHUIO 3HAHUH.

brnaHky JOKYMEHTOB: TMOHSTHE U BUJIBL. YTIOBOE U MPOJOIHHOE PACTIONOKECHHE
[PEKBU3UTOB.

1.3

SA3bIK ¥ CTUITB AeTOoBOU AoKyMeHTanuu. [IpoBoauTtces B hopme MpakTHIECKOTO
BaHATHS 110 00OOIIEHUIO U YTITYOJICHUIO 3HAHUM.
SI3BIK ¥ CTUITH IETTOBOM JOKYMEHTAIIHH.

2.1

Opranu3airoHHbIe TOKYMEHTHI. [IpoBoauTcs B hopMe MpaKTHUECKOTO 3aHSITHS
0 000O0IIEHUIO U YTITyOJIEHUIO 3HAHUH.

OpraHu3aiMOHHbIC TOKYMEHTBI: TIOHSITHE U Ha3Ha4YeHHe. Buipl
OpraHU3alMOHHBIX JOKYMEHTOB (YCTaB, MOJIOKEHNE, MHCTPYKIHS, TODKHOCTHAS
WHCTPYKIUS, paBUia U T.11.).

2.1

PacriopsimuTensHble TOKyMeHTHI. [IpoBoanTCS B pOpMe MPaKTUIECKOTO 3aHITHS
0 000O0IIEHUIO U YTITyOJIEHUIO 3HAHUH.

PacriopsimuTenpHbIE TOKYMEHTHI: TIOHSTHE U Ha3HaYeHHE. Buibr
pacropsAaUTENbHBIX JOKYMEHTOB (IIPUKa3bl IO OCHOBHOM NESTEIbHOCTH,
pacnopspKeHUs, peleHus 1 JIp.).

2.2

CrpaBouHO-UH(OpPMAIIMOHHBIE TOKYMEHTHI. [IpoBoauTcs B hopme
MPAKTUYECKOTO 3aHATHS 110 0OOOOIICHUIO M YTITYOJICHUIO 3HAHUH.
CripaBOYHO-MH(POPMAIIMOHHBIE TOKYMEHTHI: MIOHSATUE W Ha3HaueHUE. Buabl

OpraHU3aIMOHHBIX JTJOKYMEHTOB (aKT, CIIy)Ke0HOe MIChMO, (paKke, JOKIIaTHbIE




Ne paznena n
pasi Copneprxanue u GOpMBbI IPOBEACHUS

TEMBI
3aITUCKH, CITY)KEOHBIE 3aIMCKH, CIIPAaBKH, TeJaegoHorpaMmsl U 1p.). [lepenucka.
JlenoBas KOppeCHOHACHIMA.
JlenoBoe nucemo. [IpoBoauTces B opMe MPaKTHYECKOTO 3aHATHSI IO 0000IICHUIO
2.2 U yrayOsienuto 3Hanuid. J{enoBoe (cimyxeOHoe) mrucbMo. Buasl u ocobeHHOCTH
o OopMITCHHUS.
29 Otuer. [IpoBoautcs B hopMe MPAKTUIECKOTO 3aHATHUS 1O 0OOOIICHUIO U

yriny6aeHuto 3HaHui. TpeboBaHusi K 0OpPMIIEHUIO U CTPYKTYpE OTUETa.
JIOKyMEHTBI 110 TMYHOMY cocTaBy. [IpoBoauTcs B hopMe MpaKTHUECKOTO 3aHATHS
M0 00OOIICHUIO W YTITYOJICHUIO 3HAHUH.

23 JIOKYMEHTBI 110 INYHOMY COCTaBY (KaJIpOBbIE TIOKYMEHTHI). Pe3tome.
ABToOMoOrpagus. Xapakrepuctuka. Ilpukassl no nsuuHomy cocray. JInunsle
KapTodku. JInunele nena. TpyaoBble KHMKKU.

JIOKyMEeHTBI 110 IIpueMy Ha paboTty. [IpoBoauTcs B popme NpakTHIECKOro
BaHSTHSI 10 O0OOIICHHUIO U YTITYyOJICHUIO 3HAHHM.

23
JloKyMeHTHI 110 IpueMy Ha paboty. Pestome. ABroOnorpadus. XapakrepucTuka.
3asiBieHUE.
TpynoBoii noroBop u TpyaoBas KHIKKa. [IpoBoauTcs B hopme mpaKkTHYECKOTO
23 3aHATHUS 110 00OOIEHHIO U YIITyOICHUIO 3HAHUM.

Tpya0BOIi TOTOBOP: TOHSITHE, COJCPIKAHIE U O(POPMIICHHE.

[IpuKa3ssl 110 TUYHOMY COCTaBY. [IpoBOAUTCS B (pOpME MPAKTUIECKOTO 3aHITHS 110
2.3 0000IIEHUTIO U YTITyOJICHUIO 3HAHUH.

[IpuKa3ssl 10 JUYHOMY COCTaBY (0 TPUEME, YBOJIBHEHHH , IEPEBOJIE | JIP.).
Opranu3anus J0KyMeHT0000poTa Ha npeanpustuu. [IpoBoautcs B popme
MPaKTUYECKOTO 3aHATHS 10 0000IICHUIO U YTITyOJICHUIO 3HAHHIA.
JlokyMeHTOOOOpOT: TTOHATHE U BUIBL. PaboTa ¢ BXOIAIUMU U UCXOIAIIUMU
TOKYMEHTaMHU.

KoMIbloTepHBIE TEXHOJIOTUU B pabOTe ¢ JOKYMEHTaMU. DJIEKTPOHHBIN
TTOKYyMEHTOO00OPOT.

3.1

Pabora ¢ oOpamenusmu rpaxaad. [IpoBoautcs B popMe NpakTUUECKOTO 3aHATHUS
3.1 10 000O0IIEHUIO U YTIyOJIEHUIO 3HAaHUH.
Pabota ¢ oOpaiieHusIMU rpakJiaH. Y CTHbIE 00palieHusl, ’Kajlo0bl, IPETEH3UH.

Texyliee U apXuBHOE XpaHeHHE T0KyMeHTOB. [IpoBoaurcs B popme
MPAKTUYECKOTO 3aHSATHS 1O OOOOIIEHUIO U YTITYOJICHUIO 3HAHUI.
J1enornpon3BOACTBO B OpraHNU3aLUHU. YUET U XpaHEeHHE JOKYMEHTOB.
Howmenxknarypa nen. ApxusHbiil pong PO.

3.2

6. ®DoHI OHEHOYHBIX CPEICTB VI NPOBEeJCHMS IPOMEKYTOYHOH ATTECTAUMH IO
AUCHHUILIMHE (MOJHBIH TEKCT NPUBEAEH B IPUJI0KEHHHU K padoueil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KouTpoIbHBIE 321aHusl WIK
HHbIE MATEPUAIDI,
Heo0X0MMBbIe JUISl OLEHKH Onucanne
dranbl I’ o nokasareJeii u
3HAHUIi, yMeHHii, HABLIKOB KOHTeDHEE
¢popmupoBanus I (3YHI)I: o (Wan) onbITa purep
KOMIeTeHIHi €pevcHb esTebROCTH OlICHMBAHHUS
Ne (Tewa 3 dopmupyembix 3.1...3.n, A ey | KONTETenu Ha
n/n paGoueii KOMIIeTeH LI V.1...V.n, (bopvmpoBans pasg::q;:lxoiz:;a: Hx
no ®I'OC BO H.1...H KOMIleTeHIHii B pouecce pMup i
MpPOrpaMMbl d...H.n .| ommcamme mKan
0CBOEHHsI 00pa30BaTeILHOI onenmBanms (o 100-
AMCUMILINHE) TIpOrpamMel lilia.rmbﬂoﬁ mKase)
(HaumenoBaHnue
OLIEHOYHOI'O CPE/ICTBA)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
3HAHUH, YMCHHH, HABBIKOB KDUTEDHER
(l)opMPIpOBaHI/‘l‘H Iepeyenn (3YHI>I: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI
AUCHUILTIHHBI) IporpaMMBL ouenusanus (o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3.3HaTh OCHOBBI 3a KaxIbIi
L.1. Cranosnenue MPOJIBHKEHUS MPaBUJILHBIN
1 |menompoussoactsallIK-1 P Tect 1 P
= Poccu [IPOIYKIUH, B TOM OTBET Ha BOMPOC —
urcie CMU 1 6amn. (5)
1.2. JlokymeHT: 3.3HaTh OCHOBBI 3a KaXKIblIii
[MOHSATHE MPOABUKCHUS MPaBHIIbHBII
2 ’ MK-1 poa Tecr 2 P
(yHKIUU U [IPOIYKIUH, B TOM OTBET Ha BOTPOC —
KiaccuUKaIus quciie CMU 1 6amn. (5)
V.YMeTh UcoNb30BaTh
MHCTPYMEHTHI
TIPOABIKCHHUS
1.3. TpeboBanus k [IPOIYKIUH, B TOM 3a npaBuiIbHOE
oopMIICHHIO U qrcie CMU odopmieHHe
3 T1K-1 Bananue 1
COZIEP>KAHUIO H.Hasbix pexBu3uTa — 1
TOKYMEHTOB OCYILECTBIICHUS 6am. (10)
[IPOIBUKCHHS
[IPOIYKIUH, B TOM
uucie CMU
Y.VYMeTh UCI0NIb30BaTh
MHCTPYMEHTBI
Py 3a KaXIyro
[IPOABIKCHHUS
YKa3aHHBIO
[IPOAYKIIUH, B TOM
omuoKy B
4 T1K-1 e CMI Sananue 2 odopmIeHHN
H.Hagbix P
PEKBU3UTOB
OCYIIECTBIICHHS
nmpukasa - 1 6amr.
[IPOABIKCHHUS )
MPOYKIIMH, B TOM
uncie CMU
3a KaXIyro
Y.V MeTh UCII0JIB30BATH [IPaBUJIBHO
WHCTPYMEHTHI BBITIOJTHEHHYIO
5 IK-1 [TPOJIBH>KEHUS 3amanue 3 4acTh 3a1aHus |
[IPOAYKIIUH, B TOM Oamr. 3a Kaxayro
uucie CMU omuOKy MHHYC
0,2 6amna. (5)
3.3HaTb OCHOBBI 3a KaxK bl
MPOABUKEHUS MpaBUJIBHBIN
6 MK-1 poa Tecr 3 P
[IPOIYKIUH, B TOM OTBET Ha BOMPOC —
uncaie CMU 1 6ann. (10)
b1 H.Hagpbix ITomHOCTBIO
o OCYILIECTBIICHUS MPaBUIBLHO
OpraHn3aoHHO- Y p
7 [K-1 [IPOJIBUKEHMUS Samanue 5 BBIIIOJIHEHHOE
[pactopsANTEIHHBI
& TOKYMCHTBI [IPOYKITUH, B TOM 3amanue - 10
y uncie CMU 6amos. (10)
3.3HaTh OCHOBBI 3a KaxIbIit
MPOABUKCHUS MPaBUJILHBIN
8 ITK-1 poa Tecr 4 P
[IPOTYKITUH, B TOM OTBET Ha BOTIPOC —
uncaie CMU 1 6ann. (10)
V. YMeTh UCob30BaTh 3a KaxKIyIo
2-2. Cripasouno- MHCTPYMEHTHI I aBHHizIO
9 mupopmanmonnsie [1K-1 Py 3ananue 4 P
[IPOJIBUKECHHUS YKa3aHHYIO
TOKYMEHTBI
[IPOYKIUH, B TOM omuoKy B




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanne
Oran
e 9
¢opmupoBanus n (BYHabrI: w (1) ombira KpUTepHeB
N epequ]’ OIlCHUBaAHUS
No KOMIIETCHII NN 3.1...3 JesATeJIbHOCTH, u .
Y ¢opmupyembIx ( d...5.n, KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H aﬁoqeﬁ KOMIEeTEeHIUH Y.l .. .Y.n, q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
P no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce g’zﬁz‘;:ﬁl?;}::;
nporpamMMbl 0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
uucie CMU npotokosie — 1
oamn. (5)
3a MOJIHOCTHIO
MIPaBUJILHO
H Hapbix BBITIOJTHEHHOE
O(;}IH_[CCTBJIeHI/IH 3aJaHue 5 0alIoB,
3a KKy
10 T11K-1 [IPOIBUKEHUS 3amaHme 6 . 6J11<y
[IPOIYKLUH, B TOM ¥
ene CMU JIOMYLICHHYIO U
COCTaBJICHUH
JIOKyMEHTa MUHYC
0,5 6amna. (5)
3.3HAaTb OCHOBEI 3a KaxX bl
11 K-1 [IPOIBUKCHHS Tecr S MIPaBUIIbHBII
[IPOYKITUH, B TOM OTBET Ha BOTIPOC —
urciae CMU 1 6amn. (10)
3.3HaTh OCHOBBI 3a KaxKabIit
2:3. JloxymenTe! MPOABHIKCHHUS I aBMﬂmeﬁ
12 |no nmuuHOMY T1K-1 o Tect 6 P
cocTan [IPOYKITUH, B TOM OTBET Ha BOTIPOC —
Y uncie CMU 1 6a. (10)
3.2. Texyuiee u 3.3HaTh OCHOBBI 3a KaXK I
|3 [apxuBHOE K-1 [IPOJBUKEHUS Tecr 7 NpaBUJIbHBIN
XpaHeHue [IPOIYKIUH, B TOM OTBET Ha BOIPOC —
TOKYMEHTOB quciie CMU 1 6amn. (10)
HUToro 100

6.2. IIpoMesKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

1-i1 Bonpoc Guiera (40 6amioB), Bux Bompoca: Tect/mpoBepka 3Hanuil. Kpurepuii: 3a kaxaplii

Pabouum yueOHBIM IUIAHOM NpeAyCMOTPeH JK3aMeH B cemecTpe 31.

BOITPOCHI JJJ151 ITIPOBEPKU 3HAHUI:

MPaBWJIbHBIN OTBET TecTa - 2 6asia..

Komnerennusi: IIK-1 Cnoco0HOCTh K OpraHu3aniy NpoABHKeHHUS] NMPOAYKIMH U MMHIKA
opranmu3anuii, B ToM yuciae CMMU, Ha 0CHOBe NPOBeICHUSI MAPKETHHIOBbIX HCCJIEI0BAHMN,
pa3spad0TKH MAapPKETHHIOBBIX CTpaTerui,
MeponpHusATHH,

yBeJIHYeHHUs MPOAAXK
3HaHue: 3HaTh OCHOBBI IPOJBUKEHUS MTPOAYKIIMH, B ToM yucie CMU
1. bubnuorpagpuueckue TpeboBaHUs K 0POPMIICHHIO OUOIHOrpadUuecKoro CrucKa
2. O6s3aTenbHbIE PEKBU3UTHI JIEIOBOTO (CIYXEOHOr0) muchbma

3. Opranu3alOHHbIE U PAaCHOPSAUTEIbHBIE JOKYMEHTBI

4. OcobenHocTH 0opMIIEHHUS MPUKA30B TI0 OCHOBHOM JIESITEIIBHOCTH
5. IlpuHIMIIBI OpraHU3alny J0KyMEeHT0000poTa

OPraHM3alMU PpPeKJAMHBbIX KOMIAHMH H
U OlEHKH JIPPEeKTHBHOCTH Pe3yJbTATOB MPOABHKEHUS B LeEJIAX




TUITOBBIE 3AJIAHUS J1J151 IIPOBEPKM YMEHUU:

2-11 Bompoc Owtera (30 G6ayoB), Bua Bompoca: 3aganue Ha ymenue. Kpwurepuii: Otauyno - 30
OaoB, xopoio - 20 6a/IoB, YI0BIETBOPUTENHHO - 10 Gamos..

Komnerennus: IIK-1 Cnoco0HOCTh K OpraHu3anuu NPOJABUKEHUSA NMPOAYKIUN U UMMIKA
opranusanuii, B Tom yucie CMMU, Ha ocHOBe MpPOBeeHUS] MAPKETHHIOBBIX HCC/I€I0BAHMI,
pa3padoTKH MAapPKETHHIOBBIX CTpaTeruid, OPraHM3alUu PeKJAMHbIX KOMIIAHMH WU
MeponpusiTHid, ¥ OHeHKH 3(PPeKTUBHOCTH PpPe3yJbTATOB TMPOABHKEHHS B IeJAX
yYBeJIUYeHUs MPOAAK

YMeHue: YMeTh UCI0J1b30BaTh HHCTPYMEHTHI IPOABMKEHUS IPOLYKIMH, B ToM unciie CMU
3amava Ne 1. Onumure mporece MoAroTOBKM KOHKPETHOTO OPraHU3allMOHHOTO JOKYMEHTa
3amaua Ne 2. OcdopmieHne M coiepkaHue pPEKBU3WTa «ajapecaTy. llpuBenurte mpuMeEpbI
JIOKYMEHTOB, B KOTOPBIX UCIIOJIb3YETCS TaHHbIN PEKBU3UT

3amaua Ne 3. OdopmieHune u couepkaHHe pEKBU3HWTA «BH3a». llpuBeaure mnpUMeEpHI
JIOKYMEHTOB, B KOTOPBIX UCIIOJIb3YETCS IaHHBIN PEKBU3UT

3amaga Ne 4. OdopmiieHne W coaep)KaHUE PEKBU3NUTA «Tpu] COriacoBaHUS JOKYMEHTAY.
[TpuBenuTe mpuMepsl JOKYMEHTOB, B KOTOPBIX UCHOJIB3YETCS TaHHBIM PEKBU3UT

3amaua Ne 5. Odopmienne u coiepKaHue PEKBH3UTA «TpU(] YTBEPKICHUS JTOKYMEHTay.
[TpuBenuTe mpuMepsl JOKYMEHTOB, B KOTOPBIX UCIIOJIb3YETCS IaHHBIN PEKBU3UT

3amaua Ne 6. OdopmieHue U COJEpKaHHE PEKBU3UTA «3arojIOBOK K TeKCcTy». [IpuBemure
MPUMEPHI TOKYMEHTOB, B KOTOPBIX UCIIOJIb3YETCS IaHHBII PEKBU3UT

3agaua Ne 7. OdopmiieHHe U colep)KaHHE PEKBU3WTA «HAUMEHOBAHWE OPTaHU3ALUHU - aBTOPA
nokyMmeHTay. [IpuBeaute mpuMepsl JOKYMEHTOB, B KOTOPBIX UCIIOJIb3YETCS JaHHBIN PEKBU3UT
3amaga Ne 8. OdopmieHHEe M COIEpKAaHUE PEKBU3HTA «OTMETKAa O KOHTposie». llpuBemute
MPUMEPBI TOKYMEHTOB, B KOTOPBIX UCIIOJIb3YETCs JaHHBIN PEKBU3UT

3amaua Ne 9. OdopmieHrue U colepkaHhEe PEKBU3HTA «OTMETKA O MpHIokeHun». [IpuBenure
IpUMEpPbI TOKYMEHTOB, B KOTOPBIX UCHOJIb3YETCs TaHHBIN PEKBU3UT

3amaua Ne 10. Odopmienue u couepxaHue peKBU3UTA «OTMETKa 00 ucnonHuteney. [Ipusenure
pUMEpPbI TOKYMEHTOB, B KOTOPBIX UCHOJIBb3YETCs JTaHHBIN PEKBU3UT

3amaua Ne 11. OdopmiieHre U colepkaHUE PEKBU3HTA «OTMETKA 00 AJIEKTPOHHOM TMOATIHCH.
[TpuBenuTe mpuMepsI

3amaua Ne 12. OdopmiieHre U coiepKaHue PEKBU3UTA «CIIPABOYHBIC IAHHBIE 00 OpraHU3aAIHI.
[TpuBenuTe mpuMepsl JOKYMEHTOB, B KOTOPBIX UCMONB3YETCS TaHHBIM PEKBU3UT

3amaua Ne 13. OdopmieHue u cojaepkaHuWe PEKBU3UTA «TEKCT JOKymeHTay». [lpuBemute
pUMEpPbI TOKYMEHTOB, B KOTOPBIX UCIOJIB3YETCs JTaHHBIN PEKBU3UT

3anaga Ne 14. Ykakure B KakKMX PEKBU3UTA JEJIOBOIO MMChMA JONYILIEHbI OIIHOKH

TUITIOBBIE 3ATAHIA JUTA ITIPOBEPKH HABBIKOB:

3-it Bonpoc 6uineta (30 6amioB), BUI Bompoca: 3ajaHue Ha HaBblku. Kpurepwuii: Otnuuno - 30
6ayutoB, xopoio - 20 6ayIoB, yAOBIETBOPUTENHHO - 10 6ayioB..

Kommnerennusi: IIK-1 Cnoco0HOCTh K OpraHu3any NpoABHKeHUs] MPOAYKIMH M HUMHKA
opranmu3anui, B ToM yuciae CMMU, Ha 0CHOBe NPOBeICHUSI MAPKETHHIOBbIX HCCJIEI0BAHMM,
pPa3spa0doTKH MAapPKETHHIOBBIX CTPaTerni, OPraHW3alMy PeKJaMHbIX KOMIAHHUH H
MeponpHuATHA, ¥ OUEeHKH JIPPEeKTHBHOCTH Pe3yJbTATOB MNPOABHKEHUS B LeEJIAX
yBeJIHYeHHUs MPOAAXK

Hagbik: HaBbIk oCcyIecTBI€HHS POABUKEHUS IPOAYKIMHY, B TOM uncie CMU

3aganue Ne 1. 3amanume 1. CocTaBUTh TEKCT U OQPOPMUTH MPHKA3 MO OCHOBHOM JAEATEIbHOCTH
JUJISL ONIMCAHHOM YNPaBJIE€HYECKOM CUTYyaIluu

3aganue Ne 2. 3amanue 2. COCTaBUTh TEKCT U OOPMHTH MPHKA3 IO OCHOBHOH AESATETHLHOCTH
JUJISL ONIMCAHHOM YNPaBJIE€HYECKOM CUTYyaIluu



3amanue Ne 3. 3amanue 3. CocTaBUTh TEKCT U OQPOPMUTH MPHKA3 MO OCHOBHOM JIEATEILHOCTH
JUJIsL ONTMCAHHOM YNPaBJIE€HYECKOM CUTYyaIluu

3ananue Ne 4. 3ananue 4. CocTaBUTh TEKCT U OQPOPMUTH MPHKA3 MO OCHOBHOM JIEATEILHOCTH
JUTSL OTUCAHHOM YIIPaBJIEHYECKOM CUTYallNH

3aganue Ne 5. 3amanume 5. COCTaBUTH TEKCT U OPOPMUTH MPHKA3 MO OCHOBHOM JEATEILHOCTH
JUTSL OMUCAHHOM YIIPaBJIEHYECKOM CUTYallNH

3amanue Ne 6. 3aganue 6. CocTaBUTh TEKCT M OPOPMHUTH CIIY)KeOHOE MHCHMO JIJIsl OTIMCAHHOMN
yIpaBIECHUYECKON CUTYallUU

3amanue Ne 7. 3aganme 7. CocTaBUTh TEKCT U OPOPMHUTH CIIY)KeOHOE MHCHMO JIJIsl OTIMCAHHON
yIpaBIE€HUYECKON CUTYyallUU

3amanue Ne 8. 3aganme 8. CocTaBUTh TEKCT M OPOPMHUTH CIIY)KeOHOE MUCHMO JIJIsi OTIMCAHHON
yIpaBIEeHYECKON CUTYyallUU

3amanue Ne 9. 3aganue 9. CocTtaBUTh TEKCT U OQOPMUTH CIYKEOHOE MUCHMO I OMUCAHHON
yIpaBIEeHYECKOU CUTYyallUU

OBPA3EIL] BUJIETA

MunncTepCTBO HayKH H BRCIIero obpasosanns  HanpasieHue - 42.03.01 Pexnama u cBsisu ¢
Poccuiickoii denepaiuu 0O0IIIECTBEHHOCTHIO

denepallbHOE FOCYAAPCTBEHHOE OIOKETHOE Tpo¢us - Pexnama 1 CBS3H C
00pazoBaTesbHOE yUpeXKICHUE

. BLICH.IEFO O6pa3OBaHI/I$I . 06H_ICCTBGHHOCTBI'0
«BAVMKAJIBCKHI T'OCYJAPCTBEHHBIN Kadenpa xypHaTucTUKN U MapKETUHTOBBIX
YHUBEPCUTET» TEXHOJIOTUHA
(PT'BOY BO «bI'Y») Jucnumuivza - JlenoBoil JOKyMeHTO000pOT

3K3AMEHAIIMOHHBIN BUJIET Ne 1

1. Tect (40 GamoB).

2. YKaxuTe B KaKMX PEKBU3UTA JIEJIOBOT0 MUCHhMa JomyIieHb! omuoku (30 6amios).
3. 3aganue 6. CocTaBUTh TEKCT U OPOPMUTH CITY>KEOHOE MUCHMO JIJIsl OTTUCAHHOMN
ynpasiieHdeckoil curyanuu (30 6amios).

CocraBurenb .B. UruateeBa

3aBenyronui kageapou N.H. Jlemuna

7. IlepeyeHb OCHOBHOI M 1ONIOJHUTEJIBLHOM y4eOHOM JUTEPATyPbl, HEO0X0AMMOM s
OCBOCHMS IMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasl JIMTeparypa:

1. Ky3nenoB U. H. Urops Huxomnaesuu [lenonpon3BoacTBo. yueOHO-CIIpaBOYHOE TOCOOHUE. 6-¢

u31., nepepad. u pon./ U. H. Ky3nenos.- M.: lamkos u K, 2011.-460 c.

2. AuapeeBa B. W. Jlenonpoun3BoaCTBO: OpraHM3aIius W BeJAeHUE. peK. Yuel.-MeTo/. MEeHTPOM

"Knaccnueckuil yueOHHUK". y4eO.-IpakT. mocobue Juist By30B. 4-e u3l., ucnpas. u jgom./ B. .

Anpapeesa.- M.: KaoPyc, 2013.-294 c.

3. Ky3nenosa M.B. J/IokyMeHTHpOBaHUE YIIPABICHYECKON NEATEAbHOCTH [ DNEKTPOHHBIN pecypc]
yueOHoe mocobme juisi OakanaBpoB / W.B. Ky3nemoma, I''A. XauaTpsitH. — DJIEKTpPOH.

TeKcTOBbIE JaHuble. — Mocksa, Caparos: Jlamkos u K, A [Tu Op Meauna, 2017. — 240 ¢c. —

978-5-394-02780-2. — Pexxum noctyma: http:// www.iprbookshop.ru/59274.html

0) MOMOJIHUTEIbHASA JIUTepaTypa:


http://www.iprbookshop.ru/59274.html
http://www.iprbookshop.ru/59274.html
http://www.iprbookshop.ru/59274.html
http://www.iprbookshop.ru/59274.html

1. Kosuna E. C. lenonpoussoactso/ E.C. Ko3una.- Mocksa: /Ilupexr-Menua, 2013.-27 c.

2. Poroxun M. 10. [lenonpousBonctBo. kypc jeknuit/ M.FO. Poroxun.- M.|bepnun: Jlupekt-
Menua, 2014.-229 c.

3. I'pososa O. C. Jlenonpoussoactso/ O.C. I'pososa.- Momkap-Oma: III'TY, 2015.-124 c.

4. Comorydo O. II. [lenompou3BOJICTBO : COCTaBJICHHE, pEAAKTUpOBaHWE U 00paboTka
JTIOKYMEHTOB. y4e0. mocodue [ mist By3oB |. 6-¢ u3a., crep./ O. I1. Conory6.- M.: OMET'A-JI,
2011.-207 c.

5. Poroxxun M. 1O. Jlenmonpon3BoaACTBO B KaapoBou ciayxkOe. 3-¢ u3z., nmepepad. u pomn./ M.IO.
Poroxun.- M.|bepnun: Aupexr-Meana, 2014.-783 c.

6. SAuxoBuu 1. A. JlenonpounsBoactBo B kaapoBoit ciyxoe/ LII.A. SIukoBu4.- Mocksa: FOuuTH-
Hana, 2015.-161 c.

7. Hemun 1O. M. [enonpousBonctBo. JlokymMeHTanuoHHbIH MeHemxkMeHT/ FO.M. JlemuH.-
M.|bepnun: dupexr-Menua, 2014.-205 c.

8. l'amaxoB B. B. JlenmompousBoactBo: 00pa3iibl, HOKYMEHTHl. OpraHuzanus U TEXHOJIOTUS
pab6otsl. ¢ yaerom HOBoro ['OCT P 6.30-2003. 3-¢ uzn.,nepepad. u gom./ B. B. l'aaxos [u ap.].-
M.: IIpocnekr, 2012

9. KonduneHnmanabHoe JETOMPOU3BOACTBO U 3AIIMIICHHBIA 3JIEKTPOHHBIN JTOKYMEHTOOOOPOT
[DnekTpoHHbIi pecype] : yuebHuk / H.H. KyHseB [ ap.]. — DIIEKTPOH. TEKCTOBbBIC JIAHHBIC. —
M. : Jloroc, 2016. — 500 c. — 978-5-98704-711-8. — Pexum jocryma:
http://www.iprbookshop.ru/66416.htmi

10. CrenanoBa E.H. Cucrema 53JIeKTPOHHOTO JIOKYMEHTO00OpoTa (00iauHOe perieHue)
[DnekTpoHHBIN pecype] : yueOHoe mocodoue / E.H. CrenmaHoBa. — DJIEKTPOH. TEKCTOBBIC
nannele. — CapatoB: A#i [Iu Dp Menua, 2018. — 182 c. — 978-5-4486-0136-1. — Pexum
noctyna: http:// www.iprbookshop.ru/73341.html

8. Ilepeuenb pecypcoB HH(OPMAIMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeT»,
HE00XOIMMBIX VISl OCBOCHHUS AMCUMILIMHBI (MOAYJIfA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
JAAHHBIX M1 HH(POPMALIMOHHO-CIIPABOYHbIE CHCTEMBI

JUiss OCBOGHMS JUCHMILIMHBI OOYYalolEeMycsi HEOOXOAWMBI CJIEIYIOIIUEe PecypcChl
MH(}OPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOI0 YHUBEpPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KpYTJIOCYTOYHBIN HEOTpaHWYEHHBIN U3 11000# Touku MHTepHeT
— Hayunas osnexkrponnas Oubnmoreka eLIBRARY.RU, anpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKHM JKypHajlaM, HaXOISIIMMCS TIOJTHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JIOCTYTIE TP YCIIOBUM PETUCTPALUU
— DnexkTpoHHO-OubMoreunas cucrema IPRbooks, aapec nocryna: https:// www.iprbookshop.ru.
JOCTYI HEOTpaHUYECHHBIH

9. MeroauvecKkue yKa3aHu sl 00y4alOIUXCH 110 OCBOCHUIO JUCUMILIMHBI (MOXYJIS)

N3y4arh AMCHMILTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOW MOCIEAOBATEIHHOCTHIO,
KOoTOpass o0o3HaueHa B €€ CojJepaHWW. J[JIs1 yCIIemHOTO OCBOCHHS Kypca OOydarommecs
JOJKHBI UMETH TMIEpBOHAYATbHBIC 3HAHUS B 00J1aCTH MEHE)KMEHTA.

Ha JICKOUAX IMPEnoaaBaTCib 03BYUMBACT TEMY, 3HAKOMHUT C MEPCHHEM JIMTEPATYPHI 110
TeMe, OOOCHOBBIBAET MECTO M pOJb JITOH TEMbl B JaHHOW [WCIUIUIMHE, PAcCKphIBaeT ee
IpakTHYecKoe 3HadeHue. B xoJe Jekuuil cTyleHTy HeoOXOAMMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOTIPOCHI.

[IpakTueckue (ceMUHApPCKUE) 3aHATHS MO CBOEMY COJIEP’KaHUIO CBSI3aHBI C TEMATHUKOU
JIEKIIMOHHBIX 3aHATUN. HaunHaTh MOATOTOBKY K 3aHATHIO IIEIECO00Pa3HO ¢ KOHCIEKTA JEKIIUH.
3amaHre Ha TMPaKTUYECKOe (CEMHUHAPCKOE) 3aHsATHE COOO0IaeTcss oO0ydJallmmuMmcs N0 €ro
npoBeneHus. Ha ceMuHape mpemnojaBarenb OpraHu3yeT OoOCYXJIEHUE STOW TEeMbl, BHICTYIas B
KayecTBE OpraHM3aTropa, KOHCYJIbTaHTa W JKCHEpTa yueOHO-IIO3HABATEIbHOU AESITeNbHOCTU
00yyJaromerocs.
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N3ydenre quCUIUIMHEI (MOIYJIs) BKIIOYAET CAMOCTOSITENIbHYIO pPaboTy 00ydaronierocs.

OCHOBHBIMHU BHJIAMH CaMOCTOSITEITLHON pabOTHI CTYACHTOB C y4acTHEM IperoaaBaTelieit
SIBIISTFOTCSL:

* TEKYIUE KOHCYJIbTAIINY;

* IpUEM | pa300p JOMAIIHHUX 3aJaHHH (B YaChl MPAKTUYECKUX 3aHATHH ).

OCHOBHBIMHU BHJIaMU CAMOCTOSITEIILHOW Pa0OTHI CTYACHTOB 0€3 y4acTHs Ipero1aBaTeleit
SIBIISTFOTCSL:

* (hopMupoOBaHKE U YCBOCHUE COICPIKaHUS KOHCIIEKTA JICKIIUI Ha 0a3e peKOMEH/I0BaHHOM
JICKTOPOM Y4eOHOH JHTeparypbl, BKIOYas WHPOPMAIMOHHBIE 00pa30BaTEIbHBIC PECYPCHI
(37IeKTpOHHBIC YIYCOHUKH, DJIICKTPOHHBIE OMOINOTEKU U IP.);

* CaMOCTOSITENIbHOC H3yYeHUE OTEINbHBIX TEM WJIM BOIMPOCOB IO Y4YCOHHWKAM WA
y4eOHBIM TTOCOOHSIM;

* IOATOTOBKA K CEMHHAPaM;

* BBINIOJIHCHUE JIOMAITHUX 3aJaHUi B BUJAC WHIAMBHIYAIbHBIX PabOT MO OTIEIbHBIM
paszenam colepKaHus JUCIUIUTHH U JIp.

10. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOIMI, HCI0Jb3yEeMbIX IPH OCYILECTBJICHUMN
00pa3oBaTeILHOIO NMPoIecca Mo JUCUUILINHE (MO1YJ/II0), BKJIKOYAs epeYyeHb
MPOrpaMMHOro odecrneyeHust

B yuebHOM mporiecce UCToNb3yeTcs CeayrolIee MpPOorpaMMHOe 00eCTICUeHHE:
— MS Office,
— Adobe Acrobat Reader_11,

11. Onucanne MaTepuaIbHO-TeXHNYECKOH 0a3bl, HE0OXO0AUMOIi 111 OCylIeCTBJICHUSI
00pa3oBaTeIbHOIO NMpoLecca Mo JUCHUIIHHE (MOAYJII0):

B yuebHOM mporiecce uCTonib3yeTcs claeayoliee 000pya0BaHHeE:
— [TomemieHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOYKHOCTBIO MOKITIOUEHUs K ceTH "MHTepHeT" 1 00ecTieueHreM I0CTyTa B JJIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly By3a,
— YueOHble ayTUTOPUU 7S IPOBEACHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUIA, TPAKTUYECKUX 3aHATUH, BHIIIOJIHEHUS KyPCOBBIX pabOT, IPYMIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIIMH, TEKYIIEro KOHTPOJIS U MPOMEKYTOYHON aTTeCTallui, YKOMIUIEKTOBAHHbIE
CHeMaTU3UPOBAHHON MEOEIbIO U TEXHUUYECKUMU CPeICTBAMH 00yueHUs,
— Habops1 neMoHCcTparimoHHOT0 000pYA0BaHUS U y4eOHO-HATIISTHBIX TOCOOUIA



